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Closing Plumas Charter School Policy and Procedure
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“For a variety of reasons, it may be necessary for Plumas Charter School (PCS) to close. These may range from a voluntary action by PCS operators to a revocation of PCS, for cause, by the authorizing entity or the State Board of Education. While nobody likes to consider the possibility of a Plumas Charter School (PCS) closing, especially at the time it is just beginning, CDE strongly suggests that closeout procedures are established as part of an agreement between the chartering entity and charter school prior to PCS commencing operation.” (Suggested Process for Charter School Closures, California Department of Education – 11/19/01: A copy of this document is attached to this policy and procedure. PCS’s policy and procedure for closure is closely built upon this document.)

 

The following procedures will be followed for the permanent closure of PCS (Charter School”).

· Documentation of Closure Action

· Notification to the California Department of Education and County Office of Education

· Notification to parents and students

· Notification to receiving districts

· Notification to Special Education Local Plan Area (“SELPA”) in which PCS participates and to the retirement systems in which PCS’s employees participate

· Student and school records retention and transfer

· Financial close-out

· Dissolution of assets

 

Documentation of Closure Action

The decision to close PCS, for any reason, will be documented and approved as an official action of the Board of PCS. The action will identify the reason(s) for PCS’s closure and the effective date of the closure. The official action will also designate a responsible entity to conduct closure-related activities; the Advisory Board of Directors (Board) of PCS may be so designated. 

 

If it is feasible to do so while still maintaining a viable and appropriate educational program, PCS’s closure will occur at the end of an academic year. Midyear school closures should be avoided if possible, and PCS and charter authorizer should work together to endure that an appropriate, viable and legally complaint education program continues until the end of the school year. 

 

Notification to the California Department of Education and County Office of Education

PCS or the entity responsible for conducting closure-related activities for PCS will send a notice of PCS closure to the Plumas Unified School District, PCS’s Unit at the California Department of Education (“CDE”), and to the Plumas County Office of Education. The notification will include the following information:

· Charter school name, charter number and CDS code

· Date of closure action

· Effective date of the closure, if different

· The name(s) of and contact information for the person(s) to whom reasonable inquiries may be made regarding the closure

· The pupils’ school districts of residence

· The manner in which parents/guardians may obtain copies of pupil records, including specific information on completed courses and credits that meet graduation requirements

· Reason for the closure. The notice will specify whether the charter was revoked or not renewed or if PCS closed for another reason. If the charter is revoked pursuant to Education Code Sections 47605.5 or 47606, or not renewed pursuant to Education Code Section 47607, the notice should clearly state that the charter has been revoked or not renewed, as appropriate. If it is being closed for other reasons, the notice should specify the reason(s) and clarify that PCS is being closed, but not revoked.

 
Notification to Parents and Students
Parents and students of PCS will be notified as soon as possible when it appears PCS closure will be imminent. The notification will include information on assistance in transferring the student to another appropriate school and a description of the process PCS will use for the transfer of all student records. Parents will also be provided with a certified packet of student information that may include the closure notice, grade reports, discipline records, immunization records, etc. This will facilitate transfer to another school. For high school students, the information should include specific information on completed courses and credits that meet graduation requirements and college entrance requirements.

 

Notification to Receiving Districts

PCS or the designated responsible entity will notify any school district that may be responsible for providing education services to the former students of PCS so that the receiving district(s) may assist in facilitating student transfers.

 

 Student and School Records Transfer and Maintenance

PCS or the designated responsible entity will transfer all student records, all state assessment results, and any special education records (“student records”) to the students’ district of enrollment eligibility or other school to which the student will transfer. PCS or the designated responsible entity and/or the authorizing entity will assist parents in the transfer of the students to another appropriate school and facilitate the transfer of all student records. The authorizing entity and PCS or the designated responsible entity will agree to a plan for the maintenance and transfer of student records which may allow the authorizing entity to accept Charter School records in the event PCS is unable to meet this responsibility. The plan will include provisions for the authorizing entity to maintain all school records, including financial and attendance records, for a reasonable period after PCS closure. PCS or the designated responsible entity will also compile and maintain a list of pupils in each grade level and the classes they have completed, together with information on the pupils’ districts of residence for use in facilitating the transfer process.

 

Personnel records will be transferred and maintained in accordance with applicable law.

  

Financial Close Out

PCS or the designated responsible entity will have an independent audit of PCS completed within six (6) months after the closure of PCS. This may coincide with the regular required annual audit of PCS. The purpose of the audit is to determine the net assets or net liabilities of PCS. The assessment should include an accounting of all Charter School assets, including accounts receivable and an inventory of property, equipment and supplies. It will also include an accounting of PCS’s liabilities, including any accounts receivable, which may include reductions in apportionments as a result of audit findings or other investigations, loans, and unpaid staff compensation. The audit will also assess the disposition of any restricted funds received by or due to PCS. The cost of the audit may be considered a liability of PCS.

 

In addition to a final audit, PCS or the designated responsible entity will also submit any required year-end financial reports to the CDE and the authorizing entity in the form and time frame required under Education Code Section 47604.33. These reports will be submitted as soon as possible after the closure action, but no later than the required deadline for reporting for the fiscal year. If PCS or the designated responsible entity chooses to submit this information before the forms and software are available for the fiscal year, they can work with CDE on alternate forms.

 

For apportionment purposes for categorical programs based on prior year data, the CDE will count the ADA or enrollment of the closed Charter School with the data of the charter-authorizing entity in the first year after the closure, until normal CDE data collection processes reflect ADA or enrollment adjustments due to closed charter schools for all affected LEAs.

 

Dissolution of Assets

To the extent feasible, any assets of PCS will be liquidated to pay off any outstanding liabilities. To the extent possible, any remaining restricted assets, such as grant funds and restricted categorical funds, will be returned to their source. Net assets of PCS will be transferred to Plumas Alternative Learning Services. Based on the corporation’s bylaws, the net assets may be transferred to another public agency such as another public charter school. In addition, please refer to the PCS Policy Regarding Disposal of Personal Property. 

 

Title 5.  EDUCATION
Division 1.  California Department of Education

Chapter 11. Special Programs
Subchapter 19. Charter Schools
 Article 1.2. Closure Procedures
§ 11962.  Definition of procedures for school closure.

As used in Education Code sections 47605(b)(5)(P) and 47605.6(b)(5)(Q), “procedures” means, at a minimum, each of the following:

(a)  Designation of a responsible entity to conduct closure-related activities.

(b)  Notification of the closure of the charter school to parents (guardians) of pupils, the authorizing entity, the county office of education (unless the county board of education is the authorizing entity), the special education local plan area in which PCS participates, the retirement systems in which PCS’s employees participate (e.g., Public Employees’ Retirement System, State Teachers’ Retirement System, and federal social security), and the California Department of Education, providing at least the following:

(1) The effective date of the closure; 

(2) The name(s) of and contact information for the person(s) to whom reasonable inquiries may be made regarding the closure; 

(3) The pupils’ school districts of residence; and 

(4) The manner in which parents (guardians) may obtain copies of pupil records, including specific information on completed courses and credits that meet graduation requirements.

(c) Provision of a list of pupils in each grade level and the classes they have completed, together with information on the pupils’ districts of residence, to the responsible entity designated in subdivision (a).

(d) Transfer and maintenance of all pupil records, all state assessment results, and any special education records to the custody of the responsible entity designated in subdivision (a), except for records and/or assessment results that the charter may require to be transferred to a different entity.

(e) Transfer and maintenance of personnel records in accordance with applicable law.

(f) Completion of an independent final audit within six months after the closure of PCS that may function as the annual audit, and that includes at least the following:

(1) An accounting of all assets, including cash and accounts receivable and an inventory of property, equipment, and supplies. 

(2) An accounting of the liabilities, including accounts payable and any reduction in apportionments as a result of audit findings or other investigations, loans, and unpaid staff compensation.

(3) An assessment of the disposition of any restricted funds received by or due to the charter school.

(g) Disposal of any net assets remaining after all liabilities of the charter school have been paid or otherwise addressed, including but not limited to, the following:

(1) The return of any grant funds and restricted categorical funds to their source in accordance with the terms of the grant or state and federal law, as appropriate, which may include submission of final expenditure reports for entitlement grants and the filing of any required Final Expenditure Reports and Final Performance Reports.

(2) The return of any donated materials and property in accordance with any conditions established when the donation of such materials or property was accepted.  

(h) Completion and filing of any annual reports required pursuant to Education Code section 47604.33.

(i)  Identification of funding for the activities identified in subdivisions (a) through (h), which may be (or may be included within) any reserve PCS normally maintains for contingencies and emergencies.
NOTE: Authority cited: Section 33031, Education Code. Reference: Section 47607, Education Code.
 
§ 11962.1.  Definitions Related to the Duties of a Chartering Authority.

(a) “Notification” as used in Education Code section 47604.32(e) means the transmission to the California Department of Education of at least the following:

(1) A description of the circumstances of the closure;

(2) The effective date of the closure; and 

(3) The location of pupil records and personnel records. 

(b)  “Personnel records” as used in subdivision (a) means any records the charter school has relevant to its employees, including, but not limited to, records related to performance and grievance as specified in Labor Code section 1198.5.

(c) “Pupil records” as used in subdivision (a) has the same meaning as per Education Code section 49061(b).

(d) “Timely” as used in Education Code section 47604.32(d) means receipt of the evidence transmitted pursuant to subdivision (a) within ten calendar days of the official action taken by the chartering authority.
NOTE: Authority cited: Section 33031, Education Code. Reference: Sections 47604.32 and 47607, Education Code.
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